“If you can send an email, you can post a web log”

ITC280 Blog Instructions

In the ITC280 class, you will track your time spent on tasks and problems encountered and things learned on a daily basis on a blog.
For the purposes of the ITC280 class, I recommend you use blogger.  When the class is done, I recommend you continue tracking your time and tasks so you can accurately bill customers.
Your blog is required to be setup for public comment so I may be able to comment on several blogs without logging in repeatedly. 

Create a BLOG 
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Access http://www.blogger.com
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CREATE YOUR ACCOUNT

Your user name and password is used to log into each of the BLOG accounts you make now and in the future. 

Your display name appears on each of your posts on your BLOG. 
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NAME YOUR BLOG

The title shows up at the top of your web page.  
The address should be one word, no spaces, simple and easy to remember.  If you’re using your own server space, skip these instructions and to the “with” server space instructions (found below) where we discuss Advanced Setup features.
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CHOOSE A TEMPLATE

Click one of the small radio buttons located under each example.
These templates can be changed at any time.  
Then scroll down to the [image: image1.png]


 and click it and you should get this (

In order to preview your handwork, you’ll need to post a BLOG.  So, please go to the next step (4).
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POSTING (BLOG) MESSAGES

Their interface’s formatting behaves a little like WORD.  
Simply type up a message (as you would in an email).  
The title is like the subject like of an email and heads your BLOG messages

When satisfied with your message, select PUBLISH POST. 

(FYI .. don’t bother with the Save As Draft feature, it doesn’t work very well) 

An example of how you could to use the EDITING/POSTING interface:

Once you see this screen … select REPUBLISH ENTIRE BLOG.  After it’s done its publishing stuff … select VIEW BLOG (in a new window)


5. SET YOUR COMMENTS to “anyone”

Allow others to post their thoughts to your BLOG.  You would start a BLOG discussion and they would select the comment field beneath it. However you’ll need to adjusted your Publishing Settings first, otherwise someone would need to have an account, and that won’t be necessary with just a few tweaks.  I need to make comments on your blog and don’t wish to login repeatedly, so it is a requirement to allow public comment.
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Select the following tabs, links, buttons and drop-down options
SETTINGS > COMMENTS > Who Can Comment > Anyone > Save Settings

IMPORTANT: To identify an “anyone” comment, tell others to start the first line of their BLOG comment with their name (or handle).
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* You’ll need to “publish” again and then you’ll get this screen again 
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DASHBOARD

While still in the “EDITING/POSTING interface:” you can find the “DASHBOARD” link in the top right hand corner of your computer screen.

The DASHBOARD is where you’ll navigate between the various BLOG sites you create.  It’s also where you can change your profile and where blogger.com communicates news to you. 

Be sure to SIGN OUT when you’re finished editing, etc.


There’s much more you can do with this BLOG website, of course so look into their Blogger Help and FAQ’s to further your experience.


What to blog? 

· Time spent on assignments 

· Tasks achieved
· Problems/observations encountered
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